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A resume is snapshot of who you are. Creating a resume will 
help to complete your college applications. Students will need a 
resume in Naviance if a letter of recommendation is needed 
from your counselor. The resume in Naviance is also used to 
award scholarships and/or for employment.



Log into your Naviance account - Click on About Me



Click on About Me Home



Click on Resume



Add new entries to your resume by selecting a type  from the menu 
offered. If you're not sure what information to provide, you can select 
an entry type and read the tips displayed. We encourage you to add 

as much information as possible. Click on the Plus sign to begin.



Click on the PLUS sign



Options to start your resume will appear



What is the difference between Extracurricular and 
volunteer? An extracurricular - things like 
committee/club/organized hobby fall in here. Volunteering implies 
being of service to others (usually by sacrificing your time and 
effort). Sports have separate section in the Naviance resume 
template.



Example of extracurricular Activities



Example of Volunteer Service



Example of Sports Involvement



Example of a resume



Remember to add everything from Freshman year to current.

Questions??

Contact Mrs Rasor in your College and Career Center

nrasor@seq.org


